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1. O6mue nmonoxenus

1.Hacrosmmit [Topsiok paspaGotku u YTBEPXKJCHNS JIOKALHBIX HOPMATHBHBIX akToB MBJIOY
«Jlerckuit can Ne 80 «Peuenbkay (manee - Vupexuenue) pa3paGoTan c ueNbio pasrpaHUYeHHUsI
[O/IHOMOYMH, ONpeNeNeHns IopsaKa AeicTBHH, u HalpaBleH Ha u30eXaHWe HapylIeHHi
KOHCTHTYLIHOHHBIX HOPM, HOPM TPYOBOTO 3aKOHO/ATENHCTBA, 3aKOHONATEECTEA 06 00pa3oBaHuy U
HHBIX IIpaB H CBOOO/ IpakJaH.

Hacrosimuii Ilopsinok ompenenser o6mue TpeOOBaHUA K IOPSJKY paspaboTKu IIPOEKTOB
JIOKAJIGHBIX HOPMATHBHBIX aKTOB, OCHOBHBIE TPEGOBAHWS K CONEPKAHMIO JIOKATHHBIX HOPMaTHBHBIX
aKTOB, MOPANKY NPHHSATHS YKa3aHHBIX aKTOB, & TAKXe BHECEHHE B HHX JOTIOTHEHUI U H3MEHEHH.

2.IlousTHE JIOKAIbHBIX HOPMAaTHUBHBIX AKTOB

2.1. IlonsTre TOKaNLHOTO HOPMATHBHOIO akTa. 1107 JIOKAIbHBIMY HOPMAaTUBHBIMU aKTAMU B
CMBbICIe HacTosmero [lopsnka moruMaroTest paspabarbiBaemble 1 [PUHUMaeMBIe B VupexkaeHun B
COOTBETCTBHH C C€r0 KOMMNETCHLMEH, ONpPeNeNeHHOM JeHCTRBYIONM 3aKOHOIATEIbCTBOM | VcraBow,
BHYTPEHHME  JIOKYMEHTBI,  YCTAHABIMBAIOIIHNE  HOPMbl  (HDpaBWia)  OBIIEro Xapakrepa,
IpEIHA3HAYCHHBIE JUTS PETYIHPOBAHHS TIPOU3BOICTBEHHOMN, YIIPABICHIECKOH, (uHAHCOBOM, KaapOBOH
U WHOH (DYHKIHOHAILHOM IeSTeNbHOCTH BHYTPH Yupesxnenus. JIOKaJIbHBIM HOPMATHBHBIM aKTOM
BBICLICH IOPUJIMYECKON CUIIbI IPU3HAeTCs Y CTaB Vupexnenus.

2.2. JloxanbHble HOpMATHBHBIC AaKTHI, peryimpyromue o0pa3oBaTeIbHEIH mHpolecc B
YupexieHun KOHKPETH3UPYIOT IIpaBa U 00A3aHHOCTH y4aCTHUKOB 00pa3oBaTeIbHBIX OTHOLIEHHIH.

2.3. JlokanbHble HOPMATHBHBIC AKTHI, PEryIMpYIOIIUE TPY/AOBBIE OTHOLICHHS B YupexJIeHHH
COCTABIIAIOT 0COOYI0 0071aCTh OTHOIIEHMH MeXay paGoTojareNeM H paboTHHKAMK YupesaeHus.
PaspaGatbiBarotes juist peamsaiuy npas paGoTHUKOB, CTIOTHEHAS UMK OOsI3aHHOCTEH, NONEPKAHHUS
JUCLUILIAHEL B TPYZI0BOM KOJLIEKTUBE.

HopwmsI 1tokabHBIX HOpMATHBHBIX aKTOB Vupesienus, YXYAIAIONIHE T0JI0XKEHHE pabOTHUKOR
110 CPaBHCHHIO C yCTAHOBJEHHBIM TPYJIOBBIM 3aKOHOJIATETBCTBOM M WHBIMH HOPMAaTHBHBIMH
TpaBOBLIMH  AKTaMH, COACPXKAUIMMH HOPMBI TPYJOBOTO IIPaBa, KOJUIEKTHBHBIM JOTOBOPOM,
COIVIAIICHHUAMH, @ TaKKe JIOKalbHbIE HOPMATUBHBIC aKThl, IIPHHATBIE 0e3  COOJIOICHHUS
ycraHoBieHHoro ctatbedt 372 Tpynosoro Konekca oprana paboTHHKOB, He MOJUIEKAT [PUMEHEHHIO.

JlokasibHble HOPMATHBHBIC AKTBI YupexieHns yTBEPKAAIOTCS paboToznaresnem (3aBeayloNnUM) B
[pEaeax KOMICTCHINN B COOTBETCTBUU C TPY/JOBbIM 3aKOHOJATENBCTBOM M MHBIMH HOPMATUBHBIMH



TPABOBLIMH  aKTaMH, COLCPXKALIMMH HOPMBI TPYIOBOTO TIpaBa, KOJUICKTHBHBIMH JI0TOBOPAMH,
cornawenuamu (4. 1 cr. 8 TK P).

2.4, YHupUUMpPOBaHHBIX dop™ Ut npHEATHS NOKATBHBIX HOpMaTHBHBEIX akToB JIOV He
yCTaHaBIUBaeTCs. Vckmodenue coctassior mwrartnoe pacniucanue (gopma Ne T-3), rpadHuK OTIycKoB
(popma Ne T-7) u (GopMBI JIOKaTBHBIX HOPMAaTHBHBIX aKTOB, yTBEpX/eHHble [l0CTaHOBICHHEM
lockomerara Pocenn ot 05.01.2004 Ne 1 «O6 YTBCPXKIEHUH YHAGUIUPOBAHHBIX (hopM TePBUYHO
YUETHOH JIOKYMEHTAIHH 110 Y4ETy TPYAa U ero OIIaThiy.

QopMbI  OCTANIBHBIX  JIOKATBHBIX HOPMATHBHBIX ~ aKTOB  Vupexaenus, paboTomaTems
(3aBestyrommif) ompeseNnseT caMocToSTENBHO. DTo MOT'YT OBITh: HHCTPYKIIHH, METO/HKH, HOJIOXKEHHS,
TIpaBuJIa, CTaHAAPThI, IPHKA3bI, U JIp.

3.Knaccupukauus sokanbupIx akToB:

3.1. ITo crenenn 3naummocTy:

— 00s13aTeNTbHBIE — COCTAB TAKHX JOKATHHBIX AKTOR OMPENEINIEH TPYIOBBIM 3aKOHOIATETHCTBOM.
Tpynosoit kogexe PO coxepsxur pAMOE yKasaHue Ha NMPUHATHE MOJOOHBIX TOKYMEHTOR (Hanpumep,
cr. cT. 189, 135 TK P®).

— HeoOf3aTeNbHEIE —  TakHe AOKYMCHTBI ~ MIPSAMO ~ HE  NIPENyCMOTPEHBI  TPYHOBBIM
3aKOHOAATE/ILCTBOM, PabOTO/IaTe b IPUHAMACT JIOKAIbHBIE AKThI [0 CBOEMY YCMOTPEHHIO.

3.2. TIo ciepe peiictBus:

— ofImero xapakTepa, pacpoCTPaHSIOTIHECS Ha BCIO OpraHU3aIHIo;

- CHCLIMATBHOrO XapaKkTepa, KacarouMecs OTAENbHBIX BOIPOCOB.

3.3. Ilo xpyry mu;

~ PaclpOCTpaHsIOMKeCs Ha BCEX pabOTHHKOB OPraHH3aliu;

— PaclpOCTPaHSIOLHECS Ha ONPE/IENEHHYIO KATEOPHIO PAGOTHHKOB;

3.4. o ciocoby npuusTus:

— IPUHUMAaeMbIe PabOTOIaTeIeM eIHHOTHYHO,

~ MPHHUMACMEIE C y4ETOM MHEHHS NPE/ICTABATENHHOTO OpraHa pabotnukoB. B sTOM Cciryuae
[pH NPUHATHY JIOKAIBHBIX aKTOB HEOOXOIMMO COGIIONATH NMOPAAOK, NPEeAYyCMOTPeHHbIH cT. 372 TK
Po.

3.5. Ilo cpoky meiicTBHs:

— IOCTOSIHHOTO IEHCTBHUSI,

— beccpounble;

— C OIIPEJIETIEHHBIM CPOKOM JICHCTBHSL.

3.6. Ilo cpoky xpanenus:

— HOCTOSHHOTO XPAHEHHS;

— 75 ner;

— JIpyTHe.

4. CTpyKkTypa u cofepxanue J10KATbHbIX HOPMATHBHBIX AKTOB

4.1. CIpyKTYypa U conepKaHue JOKAIbHbIX HOPMATHBHBIX aKTOB 3aBUCAT OT Kpyra BOIPOCOB, B
OTHOIICHUH KOTOPBIX HEOOXOANMO TIPUHSATHE TAKUX aKTOB.

VCII0BHO CTPYKTYpY JOKATBHBIX aKTOB MOXKHO Pa3aeNnTh Ha CICAYIOLIME YACTH:

— o0mue Mmo/I0:KeHU N : NepeyeHs PErymupyEMbIX BOIIPOCOB; HOPMATUBHbIE PABOBBIC AKTHI, B
COOTBETCTBUM ¢ KOTOPBIMH  JIOKAJIbHBIH ~aKT IPHHEMAETCS; TOApas/eeHns Ml KaTeropuu
PaGOTHHKOB, MO ANAAOIINE MO ACHCTBHE TOKATBHOrO aKTa;

~ OCHOBHasl 4acTh: IpaBa u 00s3aHHOCTM pabOTHHKA M PaGOTOHATENs: IPOLENYPBI, HE
OTPEICIICHHBIE 3aKOHOMATENILCTBOM; TOPSIOK B3aUMONEHCTBHS CTPYKTYPHBIX TIOJpa3ieeHui B
3aBHCHMOCTH OT CNIEUH(HKH JIOKALHOTO aKTa; IeHCTBHS CTOPOH, CPOKH, OTBETCTBEHHOCTS H TIp.

— 3AKII0YHTENbHbIC 10JI0KEHHs: BpeMsl BCTYIUICHHUS JIOKAILHOIO aKTa B cully, IepeveHb
JTOKQJILHBIX aKTOB HIIM OT/ICBHBIX ITOJI0KEHHH, TIPEKPAIIAIOIINX AeHCTBHE C IPUHATHEM HOBOTO aKTa.



Jlokanbuble akThl MoryT CO/ICpKATE MPUIIOKEHHS, KACAIOLIMECS BOIPOCOB, OTPa)XECHHBIX B
9THX aKTax.

4.2. Texct noKabHOTO HOPMATHBHOTI'O aKTa COCTABIIACTCS Ha PYCCKOM SI3BIKe.

5. Paspa6orka nopmaTusHoro JIOKAJILHOT 0 aKTa

IIpoeKThI IOKaNBHEIX HOPMATHBHEIX aKTOB paspabarbiBatoTcs 1o pemennro [Tenarornaeckoro COBETa,
O6mero cobpanust wm AIMUHUCTPAOMH  VupexaeHus B 3aBHCHMOCTH OT HX KOMIIETEHIINH,
OIPEACNEHHOM 3aKOHOM U Y cTaBoM Yupeskienus.

5.1. DTaner pa3paboTKM MPOEKTOB JOKATHEIX HOPMATHBHBIX 4KTOB:

5.1.2. Onpenenenue Bompocos, o KOTOPBIM TpeOyroTcst pazpaboTka u YTBEPKICHHE

JIOKAIbHOrO0 HOPMATHBHOIO aKTa. I1oTpeGHOCTD BhISBISIETCS B XOJIe COBEIaHui, cobpaHuii,
ianepok. Camu paGOTHUKM Yupesknenus MOTYT BBICTYIHUTb C MHHIIMATHBOM CO3IAHMS JIOKATIBHOTO
HOPMATHBHOIO aKTa MPH BBIABICHAHU B X01€¢ paboThI HEYPETryJIUPOBAHHBIX BOMIPOCOB.

5.1.3. Cosnanue paGoueit rpymme mo Pa3paboTKe JOKaILHOr0 HOPMATHBHOTO aKTa.

5.1.4. Ha3Hauemume OTBeTCTBEHHOrO PyKOBOZHUTENS pabodedl TpymIbI, KOTOPBIit Oyner
KOOPZIMHHPOBATh YYAaCTHUKOB M KOHTPOJIMPOBATH yCTAHOBIICHHBIE CPOKH pa3spabOTKH JIOKAJIBHOTO
HOPMATHBHOTO akTa. OCTallbHble WiIeHbl TPYNIbl BIpaBe BHOCHTS IIPEIOKEHUS U 3aMeYaHus B XOe
TIONrOTOBKH MpoekTa NOKyMenTa. [Ipn HEOOXOMMMOCTH OTBETCTBEHHIH UCTIOJIHUTENb TOpabaThIBaeT
€ro ¢ y4eTOM BHECEHHBIX 3aMEYaHHI,

5.1.5.CornacoBanue mpoekra nokambHoro axta. Ha JAaHHOM 9Tale IIPOEKT HEOOXOIUMO
COTTIacoBarh ¢ y4acTHUKaMH pabodell IPyNIBI M Apyramu 3aUHTEPECOBAHHBIMY JHmamu 5.6.ITocie
COTTIACOBAHHS POCKT NMEPENAETCs HA yTBEpXKeHUe paGoTonatemo. Eciu JUTSL TIPUHSTHSL JIOKAIBLHOTO
aKTa HEOOXOMMMO yYHTHIBATH MHEHHE UPCACTABUTEIILHOTO OpraHa paboTHUKOB (Ipodcoro3a), To 10
YTBEPXKICHAS paboTOJaTENeM TNPOEKT MOKYMEHTA M 0GOCHOBAHHE IIo HEMY JOJDKHBI OBITh
HalpaBJICHBI B 3TOT OpraH. (cT. 372 TK PD.)

6.HpﬂHﬂTHe JIOKAJIbHBIX HOPMATHBHBIX AKTOB

6.1.Cormacuo cr. 12 TK P® nokameHsii axt BCTYNACT B CHIY CO JHS €ro NPUHSTHS
paboToxaTenem 1M co JHA, YKa3saHHOTO B ATOM JIOKYMEHTE.

PaGoTonaTens MokeT MpHHSTE TOKATBHBIC aKTHI CIIEAYIOIIMMH CIIOCO0aMHU:

— YTBEPJHUTS;

— U3/1aTh NIPUKa3 (PAaCHOPsIKEHNUe) 00 YTBEPIKICHUH IOKATBHOLO AKTA.

6.2.YTBepxKaas NOKaNBHBI aKT, paboToyatens HOJDKEH TOCTABATH TIOMIHCH B PEKBH3HTE
“I'pud yrBepxaenus noxymenta”, D1or PCKBH3HUT pacriojiaraioT B IPaBOM BEPXHEM yIIly TOKYMEHTa.
[Momumo moamucu rpudy KOIKEH COCTOSTH U3 CIOBA YTBEPXJAIO (Ge3 kaBbluek), HauMeHOBAHMS
AOIDKHOCTH JMI[A, YTBEPXKIAIOIIEro IOKYMEHT, €0 HHHIUATOB, ()aMHAJIHH M ATl HOJITHACAHUS.

6.3.1lpu yTBEpXKAEHUM OKYMEHTAa HECKOIbKHMMU JODKHOCTHBIMHM  JIMLAMH WX  I1OJUTHCH
PacrionaraioT Ha OJHOM YPOBHE.

6.4.JIokaTbHBIH aKT MOXKeT [IPUHUMATRCS  IIyTEM WM3JaHHA TIpHKa3a  (PacTopsKeHHs).
YHUQHIMPOBaHHOM (OPMBI JUIS Takoro lIpuKasa He MPelyCMOTPEHO, M0ITOMY paboTOAATENb BIIPaBe
ONIPEACIHTE €€ CaMOCTOATENbHO. B npukase 00 YTBEPX/ICHHH JOKAIBHOIO aKTa HeobX011uMo
OTpPa3UTh:

— JlaTy BBEJCHUs JIOKAILHOTO aKTa B JeHcTBHE;

— YKa3aHue 00 03HAKOMIICHHUH PaGOTHUKOB C JIOKAIbHBIM AKTOM H CPOKH VIS 9TOTO;

— GaMuITII 1 XOIDKHOCTH JTHII, OTBETCTBEHHBIX 32 COOJII0IEHHE JIOKAIBHOTO aKTa,

— IpyTHE YCIIOBUSI.

7.03HaKOM/IEHHE Y4aCTHHKOB 06PA30BATEebHOr0 npouecea ¢ JIOKAJIbHbIMH
HOPMATHBHBIMH aKTAMH

7.1. PaGoTHuKH Yupexnenus (dacts 2 craten 22 TK P®) B 06s3aTebHOM MOpSIKE JODKHEI
OBITh O3HAKOMJIEHBI [IOJ JIMYHYIO POCIHCH €O BCEMH JIOKAIBHBIMH HOPMATHUBHBIMH aKTaMH,
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PUHAMACMBIMH B OPraHH3aUMM M HENOCPEICTBEHHO CB3AHHBIMU C HX TPYAOBOH AESATEIBHOCTBIO.
Ecnu nokanbupiit axt kacaercs 00y4aloumxcs, UX POIMTENEH, OH JOMKEH ObITh JIOBEJIEH JI0 UX
CBEJCHHS.

7.2. Popurenu (3akonHbIe NPCACTABUTEIIN) 3HAKOMSTCS C JIOKAJIbHBIMH HOPMATHBHBIMH aKTaMH{
TIpH IOCTYILICHAM B JIOUIKOIBHYIO 06PA30BaTENbHYIO OpraHH3AIHIO.

7.3. JlokaJlbHBIE HOPMATHBHbIE AKTHI PasMeIaoTes Ha OYUIHATEHOM caiiTe Yupexaenus.

8. 3meHenue 1oKaIbHBIX HOPMATHBHBIX AKTOB

8.1.PaGorosatesis BrIpaBe BHOCUTH H3MEHEHUS B JIOKAJIbHBIE aKThI:

— B CBi3M CO BCTYIUICHHEM B CHJIy JIMOO U3MEHEHUEM 3aKOHA WIIK JIPyroro HOPMaTHBHOI'O
TIPABOBOTO aKTa, COJEPIKALIETO HOPMBI TPYIAOBOTO TIPaBa, KOJUIEKTHRHOTO JIOTOBOpA, COTJIANIEHHS;

— 70 COGCTBEHHOMY YCMOTpeHHMIO. B 31OM Cllydae BaXKHO, YTOOBI NMPUHUMAEMbIE JIOKAILHBIE
aKTBl HE yXy[UIamu IOJIOXKEeHHS PabOTHHKOB 110 CPAaBHEHHIO C TPYAOBBIM 3aKOHOJATENILCTBOM,
KOJUICKTHBHBIMHU JIOTOBOPAaMH, Cormaruenusmu (4. 4 cr. § TK P®).

8.2.M3MeHeHHs BHOCATCS B TOM ke TIOPSJIKE, B KOTOPOM JIOKANILHBIH akT paspabaThiBaics U
YTBEPHKAANCS N€pBOHAaYanbHO. HeoOX0AUMO yuMTBIBaTh, 4YTO H3MEHEHHS MOI'YT 3aTparuBath
OTIPE/CJICHHBIC CTOPOHAMH YCIIOBUS TPYIOBOTO JOTOBOpA, a coriiacHo cT. 72 TK P® sto JIOTTYCTHMO
TOJIBKO IO COTJIALIEHUIO CTOPOH. PaboTo/aTeb BIpaBe B 0JHOCTOPOHHEM HOPSKE U3MEHSTh YCIOBUS
TPYAOBOro IOroBopa TOJIBKO B CJIy4Yae OPraHU3aluOHHBIX MIIH TEXHOJIOIHYECKIX MU3MEHEHHMI YCIIOBU
Tpyna. IIpu 5ToM HEOOXOMIMO COBITIONATE IpoLenypy, ONpeAeNeHHy o B cT. 74 TK P®.

9. OT™Mena JIOKQJIbHBIX aKTOB.

9.1.Cornacro c1. 12 TK P® ocHoBanusmu st NPEKpaIeHHs J€HCTBUS JIOKAJILHOTO aKTa WiIH
OT/ICJIbHBIX €I'0 HOJOKEHUH ABIISIOTCS:

— MCTeUCHHE CpoKa nekcTBus. Takas cuTyauus Bo3MOXKHA, €CIH IpH Ppa3paboTKe JIOKaILHOIO
aKTa OBLT ONpeieNlen TepHoJ ero aeficTus. Ilpn HACTYIUIEHWH YKa3aHHOTO CPOKa JIOKAIBHBIH aKT
aBTOMATH4eCKkH yTpaunBaet cuiy. OT paboTomatens He Tpebyercs W3AHMS OIOIHUTEbHBIX
AOKYMEHTOB, IIOATBEPXKIAIOIMX STOT pakT. B kauecTBe mpumMepa MOKHO IIPUBECTH I'Pa(UK OTIYCKOB.
B cuny mpsmoro ykasamms zaxoma rpaduK OTITYCKOB YTBEPHAACTCS EKETOMHO H IpeKparaeT
ACHCTBHE 110 OKOHYAHHH KAJIEHIAPHOTO [0/1a;

— OTMEHa (NPU3HAHHME YTPATUBILIMM CHIIY) JIOKAILHOIO AKTa JIH60 OTJIEJIBHBIX €T0 IMOJ0KEHU I
JPYTHUM JIOKQJIBHBIM aKTOM;

— BCTYIUICHHE B CHIly 3aKOHA HJIM JAPYrOr0 HOPMATHBHOIO NPABOBOTO aKTa, COZIEPXKALIETO
HOPMbI  TPYNOBOTO  1IpaBa, KOIUIEKTHUBHOTO JIOrOBOPA, COIVIANICHHS, KOIJIa YKa3aHHbIE aKThI
YCTaHaBIMBAIOT GoJiee BHICOKMH ypOBeHb TapaHTHil paGOTHHKAM 110 CPaBHEHHIO C JIEWCTBOBABIINM
JIOKQJILHBIM aKTOM.

9.2.Ecnu mpHHAT 3aKOH MMM JAPyroi HOPMATUBHBIA NPABOBOHM aKT, YCTAHABIUBAIOLIMY OoJce
BBICOKHH YPOBEHb rapaHTHi PaGOTHUKAM TI0 CPABHEHHMIO ¢ JOKATHHBIM aKTOM, JICHCTBHE JIOKAILHOTO
aKTa WA OTIEIBHBIX €ro MOJI0XKCHUI peKpaIaeTcs.
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